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Hokusei Gakuen Junior College English Writing Lab 
     Our writing lab provides face-to-face writing instruction. You can bring your 
essays, reports, speech drafts, and any kinds of written texts to the lab and 
experienced tutors will help you develop your writing.   
Writing tutors will
answer your questions. 
help you organize your essay. 
help you revise your essay. 
help you find better English expressions.  
Writing tutors cannot  
do writing assignments for you. 
  proofread your writing. (You should proofread before coming to the lab.)   
        find all the mistakes and errors in your writing.  
(Tutors will discuss major points to be improved in your writing.) 
How to meet your writing tutor   
 English Writing Lab schedule is posted at the Kyouzai Kaihatsu shitsu. (Building A 
6F)  
 Schedule your appointment at Kyouzai Kaihatsu shitsu one week in advance.  
 Come to the lab on time.  
(You have only 20 minutes to talk with your tutor so don’t be late.) 
 Bring typed papers. 
 Be sure to proofread and revise your paper before coming to the lab.  
Drop-ins (No appointment visitors) 
   If there are some openings in the 
schedule, you can stop by the writing lab 
and ask tutors some questions in English.  
It is a good chance for you to practice 
English speaking.  
    	




2nd Year English Composition Check List 1
st
 2
nd
 3
rd
 4
th
Student number_____________ class_____ Date checked ____ ____ ____ ____ 
Student name ____________________ Checkers name ____ ____ ____ ____ 
Are all your paragraphs in paragraph style? 
(	
 )
Does each paragraph have a topic sentence? 
( ! )
For each paragraph, do all sentences relate to the topic sentence? 
("# $%&'() )
For each paragraph, is there more than one supporting sentence? 
(* $&+,- ! )
Is there an introductory paragraph? 
(./01234 )
Is there a concluding paragraph? 
(5634 )
Is there a mix of simple and complex sentences? 
(7'8'9:;<= )
Did you check your punctuation, capitals, and plurals? 
(>?@AB'CD'CA8EFGAHI;FJKLLM )
Did you read your composition entirely in one sitting at least once? 
(NOPNQ)RFSTUV?WLM )
Comments: 



Date  Time  
Student was..  
  on time   late   no show 
Tutor Name  
Title of Assignment/ 
Topic 
Class Name 
Corrections/ 
Revisions 
Comments/ 
Suggestions 
Student Number          Student Name             
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